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Daily Food Safety Diary Sheet

Business name Location Date Manager

Daily Check / Record Done Notes / Issues / Action Taken Initials

Opening checks completed

Fridge / freezer temperatures checked

Cooking / hot holding checks completed

Cleaning checks completed

Probe calibrated / checked

Deliveries checked

Incidents / complaints logged

Corrective actions taken

Manager review completed
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Incidents, Complaints & Manager Review

INCIDENTS / COMPLAINTS / UNUSUAL EVENTS MANAGER REVIEW

Reviewed by

Signature

Date

ADDITIONAL NOTES
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